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12.901: STATE OF MICHIGAN
FORMS AND
INFORMATION

The State of Michigan has several taxes and
forms associated with nonprofit corporations
including the congregations of The Lutheran
Church–Missouri Synod.  Following is a summary
of some of the requirements a Treasurer should
be aware of during the course of a year.  You may
contact Chad Woltemath, VP of Finance for the
Michigan District, at the District office at
chad.woltemath@michigandistrict.org or 
(888) 225-2111 for additional information.

12.910:
Michigan Income Tax Withholding
The State of Michigan requires state income tax to
be withheld from any employee who is required to
have Federal income tax withheld.  Therefore, a
church will typically withhold Michigan state
income tax from lay employees but not from
“Ministers of the Gospel”, unless they have
voluntarily requested withholding (see Sections
1.350 and 7.315).

The MI-W4, Employee's Michigan Withholding
Exemption Certificate, should be completed by
each new employee and by any employee
needing to change his withholding allowances. 
The MI-W4 is used to calculate the amount of
state income tax to withhold each pay period. 
State law requires employers to submit a copy of
the MI-W4 to the Treasury if the employee claimed
10 or more exemptions or claimed exemption from
withholding (other than for part time or student
employees whose expected earnings will be less
than their exemption allowance, for a limited
period of time, or for employees who claim exempt
because they live in a reciprocal state).  Such
copies should be mailed to:

New Hire Operations Center
PO Box 85010
Lansing, MI 48908-5010

The state provides withholding tables to new
employers and updates them when they become
obsolete.  Withholding tables are also available at
the state’s website www.michigan.gov/taxes.

The Michigan income tax amounts withheld
are submitted to the State of Michigan on a
monthly, quarterly, or annual basis.  The state
assigns the filing frequency based on historical
average payments or on the information provided
on the registration form and then mails preprinted

forms for making tax payments for the year.  For
monthly and quarterly filers, the tax is paid on
Form 160, due on the 20th day of the month
following the end of the month or quarter the tax
was withheld.  All filers must file Form 165, Annual
Return for Sales, Use, and Withholding Taxes by
February 28th of the following year.  The employer
should enclose with form 165 copy 1 of the W-2s,
any 1099s issued with Michigan withholding, and a
copy of all 1099-MISC forms issued for services
performed within Michigan (see Section 12.947). 
For annual filers, the tax for the year is not due
until the due date of the annual return, February
28; however, if during the year the accumulated
sales, use and withholding taxes become $750 or
more, you must notify the state to change your
filing status and provide you with the appropriate
tax returns.

Form 518 is used to register for Michigan
taxes.  This form and other information can be
found at the Treasury’s web site
www.michigan.gov/taxes  or by calling 1-800-
FORM-2-ME.  Electronic registration is also
available at www.michigan.gov/businesstaxes.

Albion, Battle Creek, Big Rapids, Detroit, Flint,
Grand Rapids, Grayling, Hamtramck, Highland
Park, Hudson, Ionia, Jackson, Lansing, Lapeer,
Muskegon, Muskegon Heights, Pontiac, Port
Huron, Portland, Saginaw, Springfield, and Walker
have local withholding tax laws and forms.  Each
has its own taxing authority and forms necessary
for payroll withholding and payment of withheld
taxes.  The respective city tax department should
be contacted for information and registration
forms.  This list may change from time to time.

12.920:
Michigan New Hire Reporting 
Within 20 days (less for certain electronic filing),
new hires must be reported to the State of
Michigan.  Several means of reporting are
available, including filing paper Form 3281, State
of Michigan New Hire Reporting Form, which can
be mailed or faxed.  The information can also be
reported through a copy of the W4 or on-line at
www.mi-newhire.com.  More information and
additional filing methods are also available at this
new-hire web site.  A copy of Form 3281 is
included at the end of this chapter.
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12.930:
Unemployment Tax
Churches and the schools they operate are
exempt from the Michigan Employment Security
Act under section 43(o) of the act.  Other
organizations may be subject to the act and
should consult with their legal or tax counsel. 

Within the last few years, the Michigan
Unemployment Agency has begun requesting
information from churches  when a church’s
former employee files for unemployment.  The
Agency is asking churches to complete a
registration form so that they can update their
computer systems indicating that the employing
church is a non-participating employer.  In
completing the registration form, be certain not to
elect coverage on the 518 form.  Rather, mark
clearly that the church is an exempt employer
under Section 43(o).  This should not subject the
church to any liability, but will decrease the
amount of correspondence on future
unemployment claims.  Please call the VP-
Finance at the District office at 888-225-2111 if
you have any further questions.

In order to avoid potential future conflicts or
misunderstandings, it is suggested that as
employees are hired by an exempt church, they
are informed in writing that the church does not
participate in the Michigan Unemployment Act. 
When an employee leaves the employ of the
church, he is not eligible to collect unemployment
benefits.  A congregation should have a
declaration read and signed by each employee of
the church.  A sample is provided at the end of this
chapter.  This form should then be placed in the
individual’s employment file, with a copy given to
the worker.

12.940:
Worker’s Compensation Insurance
If a private employer has three or more employees
at any one time, or employs one or more workers
for 35 or more hours per week for 13 or more
weeks, the employer is subject to the Workers'
Disability Compensation Act. This is a state
requirement - churches are not exempt.  Those
employers that may not meet the minimum
requirements listed above may wish to voluntarily
provide worker’s compensation insurance to limit
their liability and provide benefits for their workers. 
Worker’s compensation insurance can usually be
obtained through the church’s local insurance
agency, usually the same agent used for fire, theft,
and liability.  All workers must be covered,
including ministers, teachers, secretaries,

custodians, nursery workers, etc.  Failure to do so
can result in the closing of the church until
insurance is obtained.  This law is administered
through the Michigan Workers’ Compensation
Agency at www.michigan.gov/wca/.  The
Concordia Plans provide disability insurance,
which does NOT take the place of workers
compensation insurance.

12.942:
Minimum Wage
The State of Michigan has enacted legislation
which increases the state’s minimum wage to
levels higher than the Federal level.  The state’s
minimum wage applies to any employer that
employs 2 or more employees at one time during
a calendar year.  As of July 1, 2008, the State of
Michigan’s minimum wage is $7.40 ($7.25, the
Federal minimum wage, for minors ages 16-17). 
For more information, visit
www.michigan.gov/wagehour.

12.945:
Poster Compliance
There are both Federal and Michigan laws which
mandate the posting of certain informational
posters  relating to topics such as job safety, youth
labor laws, and general employment rules.

The posters are available free of charge from
the various governmental agencies, or can often
be purchased from a commercial vendor on a
combination poster.  If a combination poster is
purchased, the poster should be reviewed for any
postings that are not applicable to the church,
such as the Michigan Unemployment poster, since
the church is exempt.  

The required posters will vary widely from one
church to the next based on staff size, the
existence of a school, interstate commerce, etc.
Since each church’s poster list would vary, we are
unable to print a comprehensive list of the posters
for your convenience.  However, the Michigan
District has compiled an electronic file containing
the actual posters most commonly required.  Also
included is a list of Internet sites from which the
posters were downloaded, which usually contain
additional information about the posters.  If you
would like this file, please visit the District’s
website at www.michigandistrict.org/r1.html.
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12.947:
1099-MISC Forms
Payors that issue 1099-MISC forms (see Section
7.465) must send a copy of the forms to the State
of Michigan for services performed in Michigan
and to local city tax authorities if the PAYEE’s
address is in a city that imposes an income tax. 
The cities that currently have city income taxes are
(subject to change):

Albion Jackson
Battle Creek Lansing
Big Rapids Lapeer
Detroit Muskegon
Flint Muskegon Heights
Grand Rapids Pontiac
Grayling Port Huron
Hamtramck Portland
Highland Park Saginaw
Hudson Springfield
Ionia Walker

The state copies are due February 28 of the
year following the year being reported.  Typically,
the copies will be included with the Annual Return
for Sales, Use and Withholding Taxes (Form 165),
along with any paper copies or electronic
remittance of W-2s.  If an organization is not
registered for Michigan taxes or has already filed
the Form 165 for the year, the 1099-MISC forms
should be sent with a letter including the
organization name, address and Federal
Employer’s Identification Number (FEIN) or
Treasury-assigned account number to: 

Michigan Department of Treasury
Lansing, MI 48930

Contact the local cities for their filing
requirements.  For more information, visit
www.michigan.gov/taxes or contact the SUW
Technical Issues Unit at (517) 636-4730.

12.950:
Real Estate Taxes
The State of Michigan exempts from property
taxation houses of worship, the land on which they
stand, and most connecting structures. 
Parsonages used as parsonages are also exempt
from tax.  There is some variance in interpretation
of the statutes from one jurisdiction to the next.  If
your church has any difficulty obtaining an
exemption on a parsonage which is housing either
an ordained or commissioned minister, please
contact the District’s VP - Finance immediately at
888-225-2111.  

Caution should be exercised when buying
property to insure that the tax exemption is
secured.  This is done by notifying the local tax
assessor that the church has acquired new
property and desires an exemption from property
taxes on the newly acquired property.  If no
application for exemption is made, no exemption
will be granted and no retroactive adjustments are
permitted.

Vacant buildings, vacant land, and housing
units not used as parsonages (including those
rented to an individual other than an ordained or
commissioned minister) will normally be denied an
exemption from tax.

12.960:
Non Profit Report
The Michigan Nonprofit Corporation Information
Update, due October 1 of every year (the 2010
form is due October 1, 2010), must be filed
annually to keep a congregation’s corporate status
in good standing.  It lists the registered agent
(often the Senior Pastor), the purpose, and the
elected officials of the congregation.  Information
and on-line filing instructions can be found at the
Commercial Services & Corporations website
which can be linked from www.michigan.gov/dleg
and www.michigan.gov/fileonline.  When changes
are made, the form should be filled out in its
entirety.  List all directors (the state requires at
least three) under the directors section, even if
they are also officers.

12.970:
Sales Tax on Purchases
Churches are generally exempt from paying sales
and use taxes on purchases of items in Michigan. 
The purchased items must be for the direct use of
the organization in performing its exempt purpose. 
In addition, the payment for the purchase must
move directly from the organization’s funds (not
cash, personal check or personal credit card). 
Purchases of items for resale to individuals (such
as Bible study books and catered meals for an
event with ticket sales) are not exempt as a church
purchase, but can be exempt as a purchase for
resale if tax is collected and remitted as described
in 12.972.  

The exemption is automatic for churches and
schools under Michigan Law.  Form 3372,
Michigan Sales and Use Tax Certificate of
Exemption, is used to claim the exemption and
can be given to a vendor as a blanket exemption
to cover up to 4 years.  Form 3372 is included in
the back of this chapter for your convenience.
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Vans or buses may be purchased exempt from
state sales tax if the manufacturer’s rated seating
capacity is 10 or more and it is used primarily for
transportation of persons for religious purposes. 
Churches may not purchase any other type of
vehicle exempt.

12.972:
Sales Tax on Retail Sales
Sales by churches of tangible personal property,
including sales of meals in a commercial activity,
when conducted as a retail business  for  gain,
benefit, or advantage, are taxable, and  a  sales 
tax license shall be obtained for the purpose of
reporting and paying the  tax due.  

If a church and its related schools have sales
at retail under $5,000 in a calendar year, the
church is exempt from remitting sales tax to the
state.  (However, any tax actually collected from
consumers must still be remitted.)  If the
organization’s sales at retail exceed $5,000, it
must remit sales tax to the state for all of its retail
sales, including the first $5,000 in sales (even if
sales tax was not collected).  

Items that are subject to sales tax include, but
are not limited to, the sale of books, gifts, prepared
foods (hot meals, Super Bowl sub sandwiches,
etc.), hot lunches sold to teachers and guests,
concession stand sales, and tangible personal
property sold at fund raising auctions.  The 
portion of an event ticket that relates to the fair
value of the meal is also taxable, unless tax was
paid to the caterer when purchased.  

Items that are generally not subject to tax
include, but are not limited to, bakery products (if
sold without eating utensils), and hot lunches and
textbooks sold to students

The sales tax license is required for any sale at
retail, even if total sales for a year fall beneath the
$5,000 threshold or all sales are non-taxable.  It is
conceivable that every congregation makes some
sort of retail sale during the year and should have
a sales tax license.  Form 163, Notice of Change
or Discontinuance, can be used to request Sales
Tax be added to a congregation’s account.  Form
518 is required to register for Michigan taxes for
entities not already registered.   Registration can
also be made on-line at
www.michigan.gov/businesstaxes.

Sales tax liabilities are remitted and reported to
the state on forms 160 and/or 165, along with any
state income tax withheld (see Section 12.910 for
filing requirements).

12.980:
Unclaimed Property
The Michigan State Treasurer is the administrator
of the Uniform Unclaimed Property Act and acts as
custodian of the property on behalf of owners. 
The act protects unclaimed property and returns it
to its rightful owners or their heirs.

Organizations that have unclaimed property
must follow certain due diligence guidelines to
return unclaimed property to its rightful owners
and, after a prescribed period of inactivity and if
unable to return the property, the property must be
turned over  to the state.

Churches will generally find the law applicable
to them regarding uncashed checks the church
has issued.  The inactivity period for most items
(including most uncashed checks) is 5 years, but
is 1 year for wages, payroll and salary.  

Treasurers that have unclaimed property
should obtain the Manual for Reporting Unclaimed
Property at www.michigan.gov/unclaimedproperty. 

You may also access the unclaimed property
records at the same website and search for
unclaimed property that may belong to your
church.  As of this writing, there were 107
unclaimed properties with the word Lutheran in the
owner’s name (at least one Michigan District
congregation has recovered property through the
site).

12.999:
Suggestions for Future Topics
If you have suggestions for future topics to be
included in the Michigan Supplement to the LCMS
Congregational Treasurer’s Manual, please
contact the VP-Finance at 888-225-2111 or e-mail
at chad.woltemath@michigandistrict.org.



10/09 Changes in tax law may affect accuracy of text.  Copyrighted.  All rights reserved. 12-13

12.978: WEB SITES OF INTEREST
The following web sites may be of interest to Treasurers of Michigan congregations:

Lutheran Church Missouri Synod www.lcms.org
Check out “Resources for Congregations” for various applicable resources

Concordia Plan Services www.concordiaplans.org

Michigan District www.michigandistrict.org
Business Office Resources www.michigandistrict.org/r1.html

Concordia University - Ann Arbor www.cuaa.edu

Church Extension Fund of the Michigan District www.mi-cef.org

Internal Revenue Service www.irs.gov

State of Michigan www.michigan.gov
Treasury www.michigan.gov/treasury
      Taxes Area www.michigan.gov/taxes
Unclaimed Property www.michigan.gov/unclaimedproperty
New Hire Reporting www.mi-newhire.com
Department of Labor & Economic Growth www.michigan.gov/dleg

Including Bureau of Commercial Services and Corporations www.michigan.gov/fileonline 
Unemployment Insurance Agency www.michigan.gov/uia
Worker’s Compensation Agency www.michigan.gov/wca
Wage & Hour Division www.michigan.gov/wagehour
MIOSHA www.michigan.gov/miosha

Blue Cross Blue Shield of Michigan www.bcbsm.com
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12.980: INFORMATION AND FORMS FOR COMPLIANCE WITHIN
MICHIGAN

The following forms are reproduced for your convenience:

FORMS TO BE COMPLETED FOR NEW EMPLOYEES

Sample Unemployment Letter

MI-W4 Employee's Michigan Withholding Exemption Certificate

 W-4 Employee’s (Federal) Withholding Allowance Certificate

I-9 Department of Homeland Security Employment Eligibility Verification

3281 Employee New Hire Reporting Form 

FORMS FOR REPORTING AND PAYING MICHIGAN STATE INCOME TAX WITHHELD

160 Combined Return for Michigan Taxes (Note: The state provides preprinted 160
Forms to each employer at the beginning of the year.  A blank Form 160 can be
downloaded from the states website at www.michigan.gov/treasury.  The blank Form
160 must be completed on the computer and printed.)

165 Annual Return for Sales, Use and Withholding Taxes

SALES TAX RELATED FORMS

3372 Michigan Sales and Use Tax Certificate of Exemption (you may wish to copy the IRS
group tax exemption ruling on the back of the form, as shown in this section)

Note that sales tax is remitted and reported to the state of Michigan on Forms 160 and 165
along with the Michigan income tax withheld.



NOTICE OF NON-PARTICIPATION IN MICHIGAN UNEMPLOYMENT

I, _________________________________, have been informed and I do understand that in the
event my employment terminates at _______________________________ Lutheran Church, I
am not eligible for State of Michigan unemployment benefits paid through the Michigan
Unemployment Agency . I accept my employment with the full knowledge of this fact and I will
not attempt to collect unemployment benefits from the Michigan Unemployment Agency at the
end of my employment with the church.              

______________________________________
Employee Signature

______________________________________
Witness Signature

______________________________________
Date

One copy for the employee’s individual payroll file
One copy to the employee



5. Are you a new employee?

9. Employee's Signature

Home Address (No., Street, P.O. Box or Rural Route)

3. Type or Print Your First Name, Middle Initial and Last Name  

 

 

EMPLOYEE'S MICHIGAN WITHHOLDING EXEMPTION CERTIFICATE
STATE OF MICHIGAN - DEPARTMENT OF TREASURY

MI-W4
(Rev. 8-08)

This certificate is for Michigan income tax withholding purposes only. You must file a revised form within 10 days if your exemptions decrease or your residency status changes 
from nonresident to resident. Read instructions below before completing this form.

Issued under P.A. 281 of 1967. 

Under penalty of perjury, I certify that the number of withholding exemptions claimed on this certificate does not 
exceed the number to which I am entitled. If claiming exemption from withholding, I certify that I anticipate that I 
will not incur a Michigan income tax liability for this year.

 Date

 

 

11. Federal Employer Identification Number

Enter the number of personal and dependent exemptions you are claiming
Additional amount you want deducted from each pay
(if employer agrees)

6.
7.

8.

a.
b.
c.

EMPLOYEE:
If you fail or refuse to file this form, your
employer must withhold Michigan income tax
from your wages without allowance for any
exemptions. Keep a copy of this form for your
records.

INSTRUCTIONS TO EMPLOYER:
Employers must report all new hires to the State
of Michigan. Keep a copy of this certificate with
your records. If the employee claims 10 or more
personal and dependent exemptions or claims a
status exempting the employee from
withholding, you must file their original MI-W4
form with the Michigan Department of Treasury.
Mail to: New Hire Operations Center, P.O. Box
85010; Lansing, MI 48908-5010.

$                   .00

 Employer: Complete lines 10 and 11 before sending to the Michigan Department of Treasury.
10. Employer's Name, Address, Phone No. and Name of Contact Person

4. Driver License Number

6.

7.

A Michigan income tax liability is not expected this year.
Wages are exempt from withholding.  Explain: _______________________________________________________
Permanent home (domicile) is located in the following Renaissance Zone: _________________________________

Yes

No

If Yes, enter date of hire . . . . 

 

If you hold more than one job, you may not claim the same
exemptions with more than one employer. If you claim the
same exemptions at more than one job, your tax will be under
withheld.

Line 7: You may designate additional withholding if you expect 
to owe more than the amount withheld.

Line 8: You may claim exemption from Michigan income tax 
withholding ONLY if you do not anticipate a Michigan income
tax liability for the current year because all of the following
exist:  a) your employment is less than full time, b) your
personal and dependent exemption allowance exceeds your
annual compensation, c) you claimed exemption from federal
withholding, d) you did not incur a Michigan income tax liability
for the previous year. You may also claim exemption if your
permanent home (domicile) is located in a Renaissance Zone.
Members of flow-through entities may not claim exemption
from nonresident flow-through withholding. For more
information on Renaissance Zones call the Michigan Tele-Help
System, 1-800-827-4000. Full-time students that do not satisfy
all of the above requirements cannot claim exempt status.

Web Site
Visit the Treasury Web site at:
www.michigan.gov/businesstax

INSTRUCTIONS TO EMPLOYEE
You must submit a Michigan withholding exemption

certificate (form MI-W4) to your employer on or before the date
that employment begins. If you fail or refuse to submit this
certificate, your employer must withhold tax from your
compensation without allowance for any exemptions. Your
employer is required to notify the Michigan Department of
Treasury if you have claimed 10 or more personal and
dependent exemptions or claimed a status which exempts you
from withholding.

You MUST file a new MI-W4 within 10 days if your residency
status changes or if your exemptions decrease because: a)
your spouse, for whom you have been claiming an exemption,
is divorced or legally separated from you or claims his/her own
exemption(s) on a separate certificate, or b) a dependent must
be dropped for federal purposes.

Line 5: If you check "Yes," enter your date of hire 
(mo/day/year).

Line 6: Personal and dependent exemptions. The total number 
of exemptions you claim on the MI-W4 may not exceed the
number of exemptions you are entitled to claim when you file
your Michigan individual income tax return.

If you are married and you and your spouse are both 
employed, you both may not claim the same exemptions with
each of your employers.

1. Social Security Number 2. Date of Birth

City or Town State ZIP Code 

I claim exemption from withholding because (does not apply to nonresident members of flow-through entities - see instructions):







s821119
Note
Accepted set by s821119

Owner
Sticky Note
Accepted set by Owner

Owner
Sticky Note
Accepted set by Owner



Penalty &
Interest

Michigan Dept. of Treasury
160 (Rev. 7-08)

Combined Return
for Michigan Taxes

Mail to: 

Sales Tax 
Discount

Use Tax 
(Sales/Rentals)

Use Tax
Discount

Use Tax
(Purchases)

02

03

04

05

Sales Tax 01

Total Payment

Michigan
Withholding 06

MBT
Estimates 07

File this return even if no tax is due.
Use form 163 for address changes. 

Voucher
Payment 98 99

Do not subtotal lines on this return.

97

97

97

Michigan Dept. of Treasury, Dept. 77003, Detroit, MI 48277-0003
Make checks payable to: "State of Michigan" and include 
your account number on your check.

 Company Name

 Account Number Office Use

 Return Period

 Due Date

91

Instructions for Completing Form 160, Combined Return for Michigan Taxes

 Phone Number

IMPORTANT:  This return MUST be completed online.  After 
completing, you must use the PRINT button on the return to print 
the return for mailing.  Do NOT print and complete by hand. 

If you registered your business with the Michigan Department of 
Treasury, you were mailed pre-identified returns and vouchers 
containing specific information about your account.  This 
monthly/quarterly Form 160, Combined Return for Michigan 
Taxes, is intended for registered businesses that have not yet 
received their return booklet or that have lost or misplaced their 
returns.  To assist in timely and accurate postings, please 
continue to use the pre-identified returns mailed to you if 
available.

Choose to eliminate paper filing requirements by registering for 
electronic funds transfer (EFT).  For information on EFT 
registration and filing, visit www.michigan.gov/biztaxpayments.

Business Registration
If you are a new business, visit Treasury's Web site at 
www.michigan.gov/treasurynewbusiness.  A complete business 
registration booklet is available to help you determine the taxes 
for which you must register.  If you need assistance, contact the 
Registration Unit at 517-636-4660 or email your questions to 
treasreg@michigan.gov.  You will be mailed pre-identified 
returns and vouchers containing specific information about your 
account.  If you lose your returns and vouchers, contact the 
Registration Unit to have new forms mailed to you.  You may use 
the return below until you receive your pre-identified returns in 
the mail.  Returns and vouchers pre-identified for the filing 
periods remitted using the Web form should be discarded from 
the return booklet you receive. 

Completing the Return
Complete only one form and write a single check for the total 
sales, use, and withholding and single business taxes due. You 
are required to file even if no tax is due (indicate zero tax due on
your return).  Find instructions and worksheets for completing 
Form 160 on Treasury's Web site. 

Detach here and mail the return with your payment.  Do not fold or staple the return.

Monthly/Quarterly:  Check whether you are monthly or 
quarterly filer.   You must make a selection before continuing.

Account Number: Enter your assigned 9-digit federal 
employer identification number (FEIN) or Michigan Treasury 
number.  If you do not have an account number, see "Business 
Registration."

Return Period: Select the appropriate return period from the 
drop down lists. 

Due Date: The return and payment are due on or before the 
20th of the month following the tax period (month or quarter).  
If the 20th falls on a holiday or weekend, the due date is the 
first business day following the weekend or holiday.

Tax Due: Enter the tax due amount(s) in the space provided 
next to the appropriate tax(es) you are paying.  Enter the total 
of all taxes due on the Total Payment line.  

Credits:  For a period in which you have a credit, enter zero on 
the Total Payment line of the return.  Carry the credit forward 
on your worksheets for each period until you have an amount 
due.  Do not enter a credit on this return (scanning equipment 
reads all entries as debits/money owed).

Late or Insufficient Payments
Returns filed late or without payment of tax due are subject to 
both penalty and interest.  Treasury's Penalty and Interest 
Calculator may be used to assist in computing any additional 
fees.

When You Are Finished
After completing the return, print the form using the PRINT 
button on the return.  Detach the return from the instructions by 
cutting along the dotted line below.  Mail your return and 
payment to the address on the return.  Make your check payable 
to "State of Michigan."

Taxpayer's Signature

www.michigan.gov/biztaxpayments
http://www.michigan.gov/documents/518_3620_7.pdf
mailto: treasreg@michigan.gov
http://www.michigan.gov/documents/3862_web_fill_102204_106871_7.pdf
http://www.michigan.gov/documents/78_140369_7.pdf
http://www.michigan.gov/treasurynewbusiness
http://www.michigan.gov/taxes/0%2c1607%2c7-238-43513_44135-156387--%2c00.html
http://www.michigan.gov/taxes/0%2c1607%2c7-238-43513_44135-156387--%2c00.html
http://www.michigan.gov/documents/3862_web_fill_102204_106871_7.pdf
http://www.michigan.gov/taxes/0%2c1607%2c7-238-43513_44135-156387--%2c00.html


Sales and Use Tax

Use Tax on Items Purchased for Business or Personal Use (see back)*

Withholding Tax

Summary

Gross sales (including sales by out-of-state vendors subject to use tax) ..
Rentals of tangible property and accommodations ....................................
Communication services .............................................................................
Receipts from other services — REPEALED ..............................................
Add lines 1, 2, 3 and 3a ................................................................................
ALLOWABLE DEDUCTIONS
Resale ..........................................................................................................
Industrial processing or agricultural producing ..........................................
Interstate commerce ....................................................................................
Exempt services ...........................................................................................
Sales on which tax was paid to Secretary of State .......................................
Food for human/home consumption ...........................................................
Bad debts .....................................................................................................
Michigan motor fuel or diesel fuel tax ..........................................................
Other. Identify: ____________________________ ....................................
Tax included in gross sales (line 1) .............................................................
Total allowable deductions. Add lines 5a - 5j ..............................................
Taxable balance. Subtract line 5k from line 4 ..............................................
Tax Rate ........................................................................................................
Gross tax due. Multiply line 6 by line 7 .........................................................
Tax collected in excess of line 8 ...................................................................
Add lines 8 and 9 ..........................................................................................
TOTAL discount allowed (see instructions) ..............................................
Total tax due. Subtract line 11 from line 10 ..................................................
Tax payments in current year (after discounts) ............................................

Enter your purchases taxable at the 6% rate ..................................
Tax payments made in the current year ............................................................................................................

Gross Michigan payroll and other taxable compensation for the year .............................................................
Number of W-2s, 1099s, and/or 4119 Forms enclosed .................
Total Michigan income tax withheld per W-2s, 1099s and 4119 Forms ..........................................................
Total Michigan income tax withholding paid during current tax year ................................................................

Total sales, use and withholding taxes due. Add lines 12A, 12B, 14b and 18 ................................................
Total sales, use and withholding taxes paid. Add lines 13A, 13B, 15 and 19 ..................................................
If line 21 is greater than line 20, enter overpayment .......................
Amount of line 22 to be credited to your account.
We will notify you when your credit is verified and available ...........
Amount of line 22 to be refunded to you .........................................
If line 21 is less than line 20, enter balance due ..............................................................................................
If this return is filed late, enter penalty and interest. (See instructions.) ..........................................................
TOTAL PAYMENT DUE. Add lines 25 and 26. Make check payable to "State of Michigan." ...........................

Michigan Department of Treasury
165 (Rev. 10-07)

Place Label From Your Coupon Book Here or Enter Taxpayer Name Account Number

Return Year Date Due

1.
2.
3.

3a.
4.

5a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

k.
6.
7.
8.
9.

10.
11.
12.
13.

1.
2.
3.

3a.
4.

5a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

k.
6.
7.
8.
9.

10.
11.
12.
13.

A. Use Tax: Sales & Rentals B.  Sales Tax

6% 6%

14b.
15.

16.

18.
19.

20.
21.

25.
26.
27.

Complete and sign the back of this return.

Do not use this form to replace a monthly or quarterly return.

Annual Return for Sales, Use and Withholding Taxes

x .06=

x .06 x .06

14a.
.

17.

22.

23.
24.

File this return
by February 28.

www.michigan.gov/treasury

1.
2.
3.

3a.
4.

5a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

k.
6.
7.
8.
9.

10.
11.
12.
13.

14.
15.

16.
17.
18.
19.

20.
21.
22.
23.

24.
25.
26.
27.

Amended Return
Amendment Date



Individual

Husband - Wife

Partnership

Registered Partnership, Agreement Date:

Limited Partnership

Limited Liability Company

Domestic (Michigan)

Professional

Foreign (Non-Michigan)

Type of Business Ownership (check one only)

Michigan Corporation

Subchapter S

Professional

Non-Mich. Corporation

Subchapter S

Trust or Estate (Fiduciary)

Joint Stock Club or Investment Company

Social Club or Fraternal Organization

Other (Explain)

If you are enclosing payment with your return:

MAIL TO: Michigan Department of Treasury
Department 78172
P.O. Box 78000
Detroit, MI  48278-0172

If you are not enclosing payment:

MAIL TO: Michigan Department of Treasury
Lansing, MI  48930

Signature (you are required to complete all information requested below)

*Use Tax on Items Purchased for Business or Personal Use
Use lines 14 and 15 to report purchases made for use in your business or for items removed from your inventory for personal use. Do not
repeat the amounts from Column A, lines 1 - 4 here.

Form 165, Page 2

To check your Sales, Use and Withholding transactions and ask questions
about your account on-line, visit  www.michigan.gov/businesstax

I declare under penalty of perjury that this return is true and complete to

the best of my knowledge.

I authorize Treasury to discuss my return with my preparer.

Date

Yes No

I declare under penalty of perjury that this return is based

on all information of which I have any knowledge.

Taxpayer's Signature

Taxpayer's Social Security Number

Taxpayer's Title (Owner/Officer/Member/Manager/Partner)

Print Name of Corporate Officer Responsible for Return

Preparer's Signature, Address, Telephone and Preparer's ID Number

Telephone Number

(               )

Telephone Number

(               )

Account Name Account Number

Reason for Amending Return. Include your account number in the explanation.



Michigan Department of Treasury
Form 3372 (Rev. 4-09)

Michigan Sales and Use Tax Certifi cate of Exemption
DO NOT send to the Department of Treasury. Certifi cate must be retained in the Seller’s Records.

This certifi cate is invalid unless all four sections are completed by the purchaser.

SECTION 1: TYPE OF PURCHASE
One-time purchase. Blanket certifi cate.

Order or Invoice Number: ________________________ Expiration Date (maximum of four years):_________________

Blanket Certifi cate. Recurring business relationship

The purchaser hereby claims exemption on the purchase of tangible personal property and selected services made from the vendor listed below. This 
certifi es that this claim is based upon the purchaser’s proposed use of the items or services, OR the status of the purchaser.

Vendor’s Name and Address

SECTION 2: ITEMS COVERED BY THIS CERTIFICATE
Check one of the following:

1. All items purchased

2. Limited to the following items: _________________________________________________________________________

SECTION 3: BASIS FOR EXEMPTION CLAIM
Check one of the following:

1. For Resale at Retail. Enter Sales Tax License Number: _______________________

2. For Lease. Enter Use Tax Registration Number:_______________________________

The following exemptions DO NOT require the purchaser to provide a number:

3. For Resale at wholesale

4. Agricultural Production. Enter percentage: ______%

5. Industrial Processing. Enter percentage: ______%

6. Church, Government Entity, Nonprofi t School, or Nonprofi t Hospital (Circle type of organization)

7. Nonprofi t Internal Revenue Code Section 501(c)(3) or 501(c)(4) Exempt Organization (must provide IRS authorized letter with this form)

8. Nonprofi t Organization with an authorized letter issued by the Michigan Department of Treasury prior to June 1994 (must provide copy of 
letter with this form)

9. Rolling Stock purchased by an Interstate Motor Carrier

10. Direct Mail (delivered to multiple taxing jurisdictions - purchaser assumes tax payment obligation)

11. Other (explain):

SECTION 4: CERTIFICATION
I declare, under penalty of perjury, that the information on this certifi cate is true, that I have consulted the statutes, administrative rules and other  
sources of law applicable to my exemption, and that I have exercised reasonable care in assuring that my claim of exemption is valid under Michigan 
law. In the event this claim is disallowed, I accept full responsibility for the payment of tax, penalty and any accrued interest, including, if necessary, 
reimbursement to the vendor for tax and accrued interest.

Type of Business (see codes on page 2) Business Name

Business Address City, State, ZIP Code

Business Telephone Number (include area code) Name (Print or Type)

Signature and Title Date Signed
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3372, Page 2

Instructions for completing Michigan Sales and Use Tax Certifi cate of Exemption

The purchaser shall complete all four sections of the exemption certifi cate to establish a valid exemption claim. A seller must meet a 
“good faith” standard required by law.  “Good faith” means that the seller received a completed and signed Certifi cate of Exemption 
from the purchaser.  Sellers must retain the exemption certifi cates for a period of at least four years.  

Michigan does not issue “tax exemption numbers”.  Sellers should not accept a number as evidence of exemption from sales or use 
tax. A purchaser who claims exemption for “resale at retail” or “for lease” must provide the seller with an exemption certifi cate and 
their sales tax license number or use tax registration number.   

SECTION 1:
Place a check in the box that describes how you will use this certifi cate.  
a) Choose “One time purchase” and include the invoice number this certifi cate covers.
b) Choose “Blanket” and enter the expiration date.  The maximum is four years.

Print the vendor’s name and address in the area provided.

SECTION 2:
Place a check in the box for “All items purchased” or choose “Limited to” and list the items that are covered by the exemption claim.

SECTION 3:
Place a check in the box that applies and provide the additional information requested for that exemption.  The exemptions listed are 
the most common.  If the exemption you are claiming is not listed use “Other” and enter the qualifying exemption.

SECTION 4: 
Use the number that describes your business or explain any other business type not provided.

01 Accommodation    09 Transportation
02 Agricultural    10 Utilities
03 Construction    11 Wholesale
04 Manufacturing    12 Advertising, newspaper
05 Government    13 Hospital
06 Rental or leasing    14 Educational
07 Retail     15 501c3 or 501c4
08 Church     16 Other

Print the name of the business, address, city, state and zip code.  Sign and provide your title (i.e. owner, president, treasurer, etc.).  
Provide your printed name and date the certifi cate.

DO NOT SEND EXEMPTION CERTIFICATE TO THE DEPARTMENT OF TREASURY.  
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